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1 Introduction

A number of rules and regulations apply to the submission of articles to the Toegepaste Taalwetenschap in Artikelen journal. This should ensure that the issue is published on time and in a correct format, for a reasonable price. Therefore, authors are asked to adhere to the rules and regulations given below.

An article, including a bibliography and appendices should in principle be no longer than 10 pages. The bibliography submitted should be in agreement with the example given in section 4 of these regulations.

TTWiA accepts articles written in Dutch, English, German, and French. The author is responsible for the quality of the language use; the editors are not in all cases able to notice mistakes, let alone correct them. Furthermore, we ask authors to avoid using footnotes where possible; so, please include contents as much as possible in the main text. 

Finally, we strongly advise authors not to include too many tables and figures; only include them when they are considered essential! Including many tables and figures may result in a less readable format. 

The guidelines for the submission of your manuscript are given below. We strongly request that you comply with these guidelines when drafting your article. 

2 Submission

Toegepaste Taalwetenschap in Artikelen is a scientific journal that uses anynymous peer review: the first version of each submission is reviewed by at least two members of the editorial committee and at least one external reviewer. On the basis of these reviews, the editorial committee decides whether the paper is accepted for publication or not. 

 The lay-out of your text should be in accordance with the text you are reading now upon first submission.  Together with the text, you should also provide an English summary and your full name and address.  

3 Settings and text

We would like to draw your attention to the TTWiA template, which is available from the website as a Word document titled “Het TTWiA Template’; this template includes all the settings and styles you may need to produce the article in the TTWiA format. 

The document you are reading now also makes use of the TTWiA template. You can either replace the current text in the template or delete all text and start in an empty template. 

3.1 Format and styles

titel 
alt-t
title in upper case letters (Garamont 10 pts.)

titel met ondertitel

this style should be used together with the style ‘ondertitel’ when the article has both a Title and a Subtitle (In WORD go to Format, Style)




title in upper case letters and less spacing
ondertitel

subtitle in bold

auteur 
alt-a
name author(s), department, affiliation

heading 1
alt-1
for 1st level sections

heading 2
alt-2
for 2nd level sections

heading 3
alt-3
for 3rd level sections

normal
alt-n
for text without indented paragraphs

normal+tab
alt-q
normal with indentation at the beginning of the paragraph

tabel-figuur
alt-f
for titles of tables and figures

heading zonder nummer

for unnumbered sections such as the bibliography

opsomming nummering
alt-o
for numbered lists

opsomming -
alt-s
for lists using the bullet -

opsomming vervolg
alt-v
for text following a list

bilbiografie
alt-b
for references in the bibliography with hanging indentation

· The style ‘titel’ is used for the title of your manuscript

· Name(s) of the author(s) and your affiliation should be inserted using the style ‘auteur’ in the following order: name author, department, name of institution. 

· The style ‘heading 1’ is automatically activated upon pressing ENTER to type the title of the first section. Subsequently, the style ‘normal’ is activated, to type the first section. When there is no section title, the style should be changed into ‘normal’. 

Line spaces are inserted automatically. 

The first line of every subsequent paragraph of the same section should be indented using the style ‘normal+tab’; you should not insert a blank line or spaces.

You do the same for all subsequent sections.

3.2 Figures

Please indicate in the text where your figures should be inserted as follows:

fig. 1 about here

Figure 1:
Figure captions should be inserted in the text below the figure using the style ‘figuur-tabel’.

All tables and figures must be formatted for portrait orientation. 

Figures should be submitted electronically as separate files, which include the figure title and number at the bottom of the page. All figures should be ‘camera ready’.

3.3 Tables

Tables should be made using the Tables function in WORD.

Do not use spaces in your tables; and only use (some) horizontal lines. Table should not be formatted for landscape orientation. Captions should go above the table using the style ‘tabel-figuur’. The lay out of your tables should look like the example given below. 

If necessary, you may use font size 9 for the text in your tables.

Table 1:
Example

	
	A
	B
	C
	D

	First
	34
	54
	25
	87

	Second
	23
	43
	35
	35

	Third
	11
	13
	23
	21

	Total
	68
	110
	83
	143


3.4 Do not underline or bold printed words in your text. You may use italics to stress certain words. 

3.5 Footnotes

Use footnotes rather than endnotes. Footnotes will appear automatically in the right font size. Please note that we encourage you to avoid footnotes as much as possible.

3.6 Use of quotation marks

Use single ‘quotation marks’ (inverted comma’s) if you want to give words or phrases a little more emphasis. 

Use “double quotation marks” only for proper citations and cited pieces of text. 

3.7 References

Please check that all references in the text are mentioned in your bibliography. 

In-text references should look like the examples given below: 

For 1 author:
(Bialystok, 1990, 23-60) 



Bialystok (1990) is of the opion that…

For 2 authors:
(Bierwisch & Schreuder, 1992, 13-40)



Bierwisch & Schreuder (1992), however, claim that…

For more than 2 authors:
(De Bot et al., 1995, 2-5) 



De Bot et al. (1995) have another explanation...

Multiple references should be separated by a semicolon (;)



(Bialystok, 1990, 23-60; Bierwisch & Schreuder, 1992, 13-40)

Bibliography

The title of this section can be inserted using the style ‘heading zonder nummer’. References in the bibliography should be similar to the example bibliography given below. 

For indentation you should use the style ‘bibliografie’, which automatically indents the second line of every reference. 

Please note:

· Use commas before ‘&’

· Initials (and in Dutch names ‘De’ and ‘Van’) go behind the author’s last name (this does not hold for book editors!).

Check that all references included in the bibliography are mentioned in the text. 

Books:

Arnberg, L. (1987). Raising children bilingually: The pre-school years. Clevedon: Multilingual Matters.

Schreuder, R., & Weltens, B. (Eds.). (1993). The bilingual lexicon. Amsterdam: Benjamins.

Bot, K. de, & Schreuder, R. (1993). Word production and the bilingu​al lexicon. In R. Schreuder & B. Weltens (Eds.), The bilingual lexicon (pp. 23-86). Am​ster​dam: Benjamins.

Journals:

Allenberg, E., & Cairns, H. (1983). The effect of phonotactic constraints on lexical processing in bilingual and monolingual subjets. Jourmal of Verbal Learning and Verbal Behavior, 22, 174-188.

Beauvillair, C., & Grainger, J. (1987). Accessing interlexical homograghs: Some limitations of a language-selective access. Journal of Memory and Language, 26, 658-672.

To appear:

Bot, K. de, & Clyne, M. (to appear). A 16‑year longitudinal study of lan​guage attrition in Dutch immigrants in Australia. Journal of Multicul​tural and Multilingual Development.

Meijers, G., Nienhuis, L., & Elsing, W. (to appear). Het leven van een redacteur. Tilburg: Tilburg University Press.

Unpublished manuscripts:

Meerboers, A. (1990). Vreemde talen in het basisonderwijs. Unpublished manuscript.

MA theses:

Born, I. van den (1996). Pimpeltjes en Hannekemaaies. Een onderzoek naar incidentele woord​verwerving. MA Thesis Faculty of Arts, Vrije Universiteit, Amsterdam.
PhD theses:

Hermans, B.J.H. (1994). The composite nature of accent: With case studies of Limburgian and Serbo-Croatian pitch accent. PhD thesis, Vrije Universiteit, Amsterdam.

Websites:

http://www.vangoghgauguin.com/home/content/en/achtergrond/brieffragmenten_engels.doc, Brieven - tekstfragmenten uit brieven van Vincent van Gogh, Paul Gauguin en Theo van Gogh, date accessed: 3/10/2002.

http://www.anela.nl/tijdschrift.html, date accessed: 15/03/2003.

Publications by organisations that have no known authors:

NWO (1983). Interne Beleidsnota Kwaliteitszorg. Papendrecht.

4 Summary

You should provide an English summary of your article (100-150 words) electronically as a separate files (including an English title).

5 Address

You should also provide your address details as a separate file, like the example given below of Mr. Weltens. If desired, you can also mention your titles (Dr., Prof. etc.).

Your full address will be published in TTWiA in the list of authors. 

6 Epilogue

In case you should have any further questions, please contact me as soon as possible. 

Kind regards, also on behalf of the other editors,

Dr. B. Weltens
VU university
Faculty of Arts
De Boelelaan 1105 

1081 HV Amsterdam 

E-mail: b.weltens@let.vu.nl






